3aTBepKEHO 3aralibkHUMU 300pamMu
TPYJOBOTO KOJICKTHBY arapary
YepHiriBcbKoi 00J1aCHOT IepKaBHOT
agaMiHICTparii

ITpotoxon Ne 1 Bix 01.12.2021

INPABUJIA
BHYTPIIIHBOT0 TPYA0BOI0 PO3NOPSIAKY JJIf NPalliBHUKIB anapary
YepHiriBcbKoi 00J1aCHOI AepKaABHOI aAMiHicTpAaIii,
SIKI He € JIepPKABHUMMU CJIYKOOBUSAMH

1. 3arajbHi MOJI0KEeHHA

1. TIlpaBuia BHYTPIIIHBOTO TPYAOBOIO PO3MOPSIKY /IS MPAIiBHUKIB anapary
UYepHiriBcbkoi 0051aCHOT JEp’KaBHOI aJMIHICTpallii, sSKI HE € JIep>KaBHUMU
ciyx00BIsIMH, (mam — [IpaBuia) po3pobieHi BiAmoBigHo 10 Koaekcy 3akoHiB mpo
npaito Ykpainu (nani — K3nll Ykpainu), 3akony Ykpainu Big 17 6epesns 2020 poxy
Ne 530-1X «IIpo BHeceHHs 3MIH JO JESKMX 3aKOHOJIABUMX akTIiB YKpaiHu,
CIPSIMOBAHUX Ha 3aro0iraHHs BUHUKHEHHIO 1 MOIUPEHHIO KOPOHABIPYCHOT XBOPOOU
(COVID-19)» Ta iHIIMX HOPMATUBHO-TIPABOBUX aKTIB.

2. IlpaBmia BH3HAUAIOTHh BHYTPIIIHIA TPYAOBUN PO3MOPSAOK MpAIliBHUKIB
anapary YepHIriBcbkoi 00JacHOi JepkaBHOI aAMIHICTpallii, SIKi HE € JepKaBHUMU
CIIyOOBILISIMU (Z1ajli — MpaliBHHUKHK), PEXUM iX poOOTH, 3acaau pEeryJrOBaHHS
TPYJIOBUX BIJHOCHH, YMOBM 3a0XOUY€HHS TMpaAlIBHHUKIB 3a CYMJIIHHY THpallo,
BIJIMOBIJIAJIBHICTh 3a MOPYILIEHHS TPYJIOBOI AMCIMUIUIIHK Ta 3alpOBaJKYIOTHCA 3
METOI0 BJOCKOHAJICHHS OpTraHi3ailii mparii, 3MIIHEHHS TPYJOBOi 1 BHKOHABCHKOI
JTUCIUTUIIHY, 3a0€3MeUYeHHs PaIllOHAIbHOTO BUKOPUCTAHHS pOOOYOro 4acy, BUCOKOI
e(EeKTHUBHOCTI Ta SIKOCT1 pOOOTH TPaIliBHUKIB.

3. IlIpaBuna € 060B'I3KOBUMU JJIsI BCIX MPAI[IBHUKIB.

4. TlpaBwia 3aTBepUKYIOTBCS Ta 3MIHIOIOTHCS 3arajilbHUMH  300pamu
TPYJIOBOTO KOJIEKTUBY amapary o0JacHOI IepKaBHOT aJIMIHICTpaIIii.

5. IIpaBuna qoBOASTHCS 10 BiJIOMa MpalliBHUKIB M1 ITiAMKC.

6. TpynoBa mucHUIUIIHA TPYHTYETHCA Ha 3acajaX YECHOTO 1 CYMJIIHHOTO
BUKOHAHHSI TIpaIliBHUKAMHU CBOiX O0OB'SI3KIB, CTBOPEHHSI HEOOX1THUX OpraHi3aliiiHuX
Ta €eKOHOMIYHUX YMOB JJI1 BUCOKOE(EKTUBHOI POOOTH, CBIJOMOI'O CTaBJICHHS JI0 HEl,
3aCTOCYBaHHSI METOJIIB TEPEKOHAHHS, BUXOBAHHS Ta 3a0XOUYCHHS 3a CYMJIIHHY
npaito.

I1. IlopsiioK NMPUAHATTS TA 3BiJIbHEHHSI NPAlIBHUKIB

1. Ilpu3HaveHHs Ha TTOCaAy Ta 3BUIBHEHHS 3 MOCAIU MPAI[IBHUKIB 311HCHIOETHCS



BianoBigHOo 10 K3nll Ykpainu.

2. Jlnem moyaTKy BUKOHAHHS MPALliBHUKOM CBOIiX CIIy»KOOBHUX 00OB'SI3KIB € JICHB,
JaTa SIKOTO 3a3Ha4yeHa B PO3MOPATYOMY akTi NpoO TpuU3HaAueHHs, abo B pasi ii
BIJICYTHOCTI - JIaTa peecTpailii BIAMOBIIHOTO po3Mopsiadoro akty. OctaHHIM poOouumM
JTHEM TIpaIliBHUKA, SKUH 3BUTHHSIETHCS, € IEHb WOTO 3BLIHHEHHS.

3. Ilpm mnpuitHaTTi Ha poOOTY KaHAWIAT TMOAA€ A0 BIAAUTY YIPaBIiHHS
NIEPCOHAJIOM arnapaTy 00JacHOI JepKaBHOI aMIHICTpallii:

TPYZAOBY KHUXKY, 0()OpPMJIEHY B YCTAHOBJIECHOMY MOPSIZIKY, KOIIO MOCITYy>KHOTO
CrucKy (IS BIMCHKOBOCIYKOOBIIIB) a00 BIJIOMOCTI MNPO TPYIAOBY MisJIbHICTH 3
peecTpy 3acTpaxoBaHUX 0cCi0O Jlep)KaBHOrO peeCcTpy 3arajbHOOOOB S3KOBOTO
JIEP’KAaBHOTO COLIIaIbHOTO CTPaXyBaHHS,

nacnopt abo 1HIIUK JOKYMEHT, 10 MOCBIIYYy€E 0co0y;

3asiBy PO MPUUHATTA Ha poOOTY (BKa3yeThCsl KOHKPETHA 110Ca1a);

3aIMIOBHEHHI 0COOOBHIA TUCTOK MO OOJIIKY KaJpiB 3 BIAMNOBIIHUMHU JOJATKAMU Ta
(dhoToKapTKOIO PO3MIpoM 4x6 cM;

JIOKYMEHTH TIPO OCBITYy, HAyKOBHUI CTYIiHb, BU€HE 3BaHHS TOIIIO;

BIMICbKOBO-00I1KOB1 JOKYMEHTH (151 BIIChKOBO300O0B'sI3aHUX);

JOKYMEHTH Npo NiIbru (y pas3i HasiBHOCTI);

JOBIJKY 3 IMONEPEIHbOr0 MiClsl poOOTH MPO BUKOPUCTAHHS BIAMYCTOK (IS
0ci0, sIKl IPUUMAIOTECS HAa POOOTY B MOPSIIKY MEPEBEICHHSA);

1HIII TOKYMEHTH, Iepe10aueHi YNHHUM 3aKOHOJIAaBCTBOM Y KpaiHHU.

4. Tlpu yxnamaHHi TPyJIOBOTO JOTOBOPY 3a00pPOHSETHCS BUMAraTH Bl 0COOH,
gKa TPUAMAEThCS HA PoOOOTY, BIIOMOCTI Tpo 11 mMapTiiHy 1 HaIlOHAJIbHY
MPUHAICKHICTh, TMOXO/DKEHHS Ta JOKYMEHTH, MOJAaHHS SKUX HE TMepeadadeHo
YUHHUM 3aKOHOJaBCTBOM Y KpaiHHU.

5. Ilpm yknamaHHi TPYAOBOTO JOTOBOPY MOXe Oyt 0OyMOBJICHE
BUMPOOYBAHHS 3 METOI0 TMEpEeBIPKU MNPO(ECIMHOrO pIBHSA 1 JAUIOBUX SIKOCTEH,
BI/IMOBIHOCTI MpalliBHUKA poOOTI, 1110 HOMY TOPYYa€ThCSI BUKOHYBATH.

Crtpok BUNPOOYBaHHS MPH NPUUHATTI HA POOOTY, SIKIIO 1HIIE HE BCTAHOBJIEHO
3aKOHOJABCTBOM YKpaiHH, HE MOXKE NEPEBUIILYBAaTH TPHOX MICSLIB, @ B OKPEMHUX
BUIAJIKaX, 32 MOTOJKEHHSM 3 TPO(CIIIKOBUM KOMITETOM NEPBUHHOT PO(CIIIKOBOI
opranizamii, — mectd MicsauiB. CTpok BUNPOOYBaHHS MpPU MPUHUHATTI HA POOOTY
pPOOITHUKIB HE MOKE MEPEBUIILYBATH OJHOTO MICSIIIS.

Jlo cTpoky BUIIPOOYBaHHS HE 3apaxOBYIOThCS IHI, KOJIA TMPAIiBHUK (HAKTUIHO
HE MPAaIIOBaB, HE3AJICKHO BIJ] IPUYHH.

Axmo micas 3aKiHYEHHS CTPOKY BHMPOOYBaHHS TMPAIliBHUK TPOJOBXKYE
IpaloBaTH, TO BIH BBAXKAETHCS TAaKUM, IO BUTPUMAaB BHUNPOOyBaHHsS. TpyaoBHii
JIOTOBIP 3 HUM MOK€ OyTH MPUITMHEHHUH JIUIIIEC Ha 3aTAIbHUX TiCTaBax.

6. Y posnopsayoMy akTi mpo NPUUHATTS Ha poOOTy (MpU3HAYCHHS HA TIOCATY)
3a3HAYarOThCS Ha3Ba MOCAAM BiAMOBIAHO JI0 MITATHOTO PO3MHUCY, HA Ky MPUAMAETHCS
NpaliBHUK, YMOBH OIUIATH TPaIli Ta CTPOK BUMIPOOYBAHHS y pa3i HOro BCTAHOBIICHHS.

[TpamiBHUK 03HAHOMITIOETHCS i MiIMUC 3 PO3MOPSAIIUM aKTOM MPO MPUHHATTS
npaliBHUKa Ha poOOTYy (ITpo MpHU3HAYEHHS Ha TOCaay).



7.Ilpy npuAHATTI TpaliBHUKAa Ha poOOTYy YU TpH IMEepPeBEJCHHI MOro B
YCTAaHOBJICHOMY TOPSAKY Ha IHIIYy poOOTy B amapari 00JacHOl JepKaBHOI
anMiHicTpalii Oe3nocepeaHiil KepiBHUK BIAMOBIIHOTO CTPYKTYPHOTO MiPO3ILITY
3000B's13aHUI:

1) 03HAiOMHUTH TIpaIliBHUKA 3 WOTO IOCAJ0BOIO IHCTPYKITiE (IiJ IMigIUC), a
TaKOX 3 YMOBaMH Ta OILIATOIO HOTO Tpaiii;

2) 03HaHOMHUTH TIpalliBHHUKA 3 MU [IpaBuamu;

3) BU3HAYUTH MPAIiBHUKY poOOYe MicIie, 3a0€3MeUnTH HOro HeOOXIAHUMH ISt
poboTH 3acobamu;

4) npOIHCTPYKTYBaTH MpAIliBHUKA PO IMOPSI0K BHKOPUCTAHHS KOMII'FOTEPHOI
TEXHIKHU Ta 3aC00IB 3B'SI3KY;

5) NpOiHCTPYKTYBaTH TMIpalliBHUKA 3 TEXHIKM OC3MEeKH, NP0 BUPOOHUUY
CaHITapito 1 TIri€eHy Mpalll, TPOTUIIOXKEKHY Oe3MeKy Ta 1HIII MpaBWia 3 OXOPOHH
mparti TOuIoO.

8. O6ik TpyIOBO1 AISTFHOCTI MpalliBHUKA 3IMCHIOETHCS B €IIEKTPOHHIN (popMi B
peecTpi 3acTpaxoBaHuX o0ci0 JlepKaBHOTO peecTpy 3araabHOOOOB’S3KOBOIO
JIEp>KaBHOTO COIIAJIBHOTO CTPAaXyBaHHS Yy MOPSAKY, BUBHAUECHOMY 3aKOHOM Y KpaiHu
«IIpo 36ip Ta 0OJIIK €AMHOTO BHECKY HA 3arajibHOOOOB’S3KOBE JEp:KaBHE COIlIAJIbHE
CTpaxyBaHHS».

Ha Bumory npaiiBHuka, KMl Bepiie NpuiiMaeThesi Ha pOOOTY, TPyAOBa KHUKKA
oQopMIISIETBCS pOOOTOAABIIEM B OOOB’SI3KOBOMY TOPSAJKY HE MI3HIMIE IT'ATH JHIB
MICTsl IPUUHATTS Ha poOOoTY.

Jlo Tpy1OBOT KHIKKH, 110 30€piraeTbes y MpailiBHUKA, HA HOTO BUMOTY, B1JIJIIJIOM
YOpPaBIIHHS TMEPCOHAIIOM amapary OO0JIACHOI JEpaBHOI aJMIHICTpaIlii BHOCSTHCS
3aMKiCH TMPO TNPUUHATTS HAa PoOOTY, MEpPEeBEJCHHS Ta 3BUIBHEHHS, 3a0XOYCHHS Ta
HAropoJiy 3a yCIiXu B pOOOTI.

BeneHHst TpyqoBUX KHUXKOK 3IIACHIOETHCS BIAMOBIAHO 10 [HCTpyKIii mpo
MOPSAOK BEACHHS TPYJIOBUX KHUKOK MPAI[iBHUKIB, 3aTBEPIPKEHOT CIIIIBHUM HaKa3oM
MinictepcTBa mpami Ykpainu, MiHicrepcTBa toctulii Ykpainu, MiHicTepcTBa
COINIaJIbHOTO 3aXHUCTy HaceJlieHHs Ykpainu Big 29 mumHs 1993 poky Neb§,
3apeecTpoBaHuM B MiHicTepcTBi toctuliii Ykpainu 17 cepriag 1993 poky 3a Nel10.

O.lpunuHeHHs  TPYyAOBHX  BIZHOCHMH  MIX  OOJIACHOIO  JEp>KaBHOIO
aMIHICTpAIlIEI0 Ta MPAIliBHUKOM MOXKE€ MaTH MicClle JIMIe Ha TiJcTaBax Ta y
NOPSAKY, BU3HAYEHUX YUHHUM 3aKOHOJABCTBOM Y KpaiHMU.

10. I[Tepen po3ipBaHHSAM TPYJOBOTO JOTOBOPY TMpAaIliBHUK 3000B'sI3aHUN
MOBHICTIO TIOBEPHYTHM OJIEp)KaHI HUM MarepiajbHl IIHHOCTI, IMOBEPHYTH a0o
nepeIaTh BCl CIIyKO0B1 IOKYMEHTH 1HIIIH 0c001, BUSHAUCHI KEPIBHUKOM.

11. B neHp 3BUIBHEHHS 3 TPAIIBHUKOM IPOBOJIUTHCS IMOBHUM PO3PAXYHOK,
BUJIAE€THCS KOIIS Haka3y (PO3MOPSAKEHHS) MPO 3BUILHEHHS, a TaKOX Ha BHUMOTY
IpaliBHAKA BHOCSTHCS HAJEXKHI 3aITUCH TIPO 3BUIBHEHHS IO TPYJIOBOI KHUXKKH, IO
30epiraeTbcs y npaiiBHUKA.


https://zakon.rada.gov.ua/laws/show/2464-17

II1. OcHoBHI 000B'sI3KM NPaLiIBHUKIB

1. OcHoBHUMH O0OB'SI3KaMU MPALIBHUKIB €:

1) 3a0e3nicueHHss ePEeKTUBHOI poOOTH Ta 4YeCHE 1 CYMIIIHHE BHKOHAHHS
00O0B's13KIB, 3aBJIaHb BIAIIOBIIHO 0 CBOET KOMIICTCHIIIT,

2) CyMJIIHHE BHKOHAHHS TOKJIAJ€HNX Ha HHUX OOOB'S3KIB BIJMOBITHO JI0
MOCaJ0BUX IHCTPYKIIIA, CBO€YacCHE 1 TOYHE BUKOHAHHS 3aKOHIB YKpaiHHW, THIIMX
HOPMAaTHUBHO-TIPABOBUX  aKTiB, pO3MOPSIKEHb, JOPY4YeHb TOJOBU O0OJIACHOI
Jiep KaBHOI aIMIHICTpaIlli Ta HOro 3acTyIMHUKIB, HaKa3iB KepiBHUKA anapaTy o0JIaCHOI
JIEp’KaBHOI aaMIHICTpaIlli Ta y MeKax BHU3HAYEHUX TIIOBHOBAXKEHb KEPIBHUKIB
BIJIMOBITHUX CTPYKTYPHHUX M1IPO3/LIIB;

3) HeOMYIIEHHs il 1 BYMHKIB, 1[0 MOXXYTh 3allIKOJUTH IHTEpecaMm JIOJICH,
JIep’KaBH, HETaTUBHO BIUIMHYTH HA PENyTallito 00JacHOT IepKaBHO1 aAMIHICTpallii;

4) 30epekeHHs JepKaBHOI TAEMHUII, 1HPOpMAIii MPo rpoMasH, IO cTaja iM
BIJIOMa IIiJT YaC BUKOHAHHS OOOB'M3KIB, a TaKOX 1HIIOI 1H(opmaIlii, sika 3TiAHO 3
YUHHHUM 3aKOHOJIAaBCTBOM HE IMiIJIATa€ PO3rOJIONIEHHIO;

5) HemonymieHHs i, IO CylepedYaTh HAIOHAJIBHHM IHTEpecaM YKpaiHw,
YCKJIAAHIOIOTh MISUIBHICTh OOJACHOI Jep:KaBHOI aJMiHIicTpauii ado MigpUBarOTh ii
aBTOPUTET;

6) maHOOJIMBE CTaBJACHHS J0 TPOMAAsSH Ta KOJEr, JIOTPUMaHHS KyJIbTypH
CHJIKYyBaHHS Ta B3aEMOIIOBArH;

7) YHUKHEHHSI TPOSBIB YIEPEIHKCHOCTI ab0 MPUXHIBHOCTI [0 OYIb-SIKUX
oprasizaiiiif, opratib, 00'elHaHb TPOMaJISIH A00 KOHKPETHHUX OCi0;

8) mocTiitHe caMOBIOCKOHAJICHHS 1 MiABUINEHHS MpodeciiHoi KBaidikallii;

9) migBuineHHs €()EKTHBHOCTI CBOEI Mpalli, a TAaKOX MAarTh NMPaBO BHOCHTH
MIPOTIO3HUINIT MO0 BJIOCKOHAJIECHHS POOOYOro MPOIEeCy Ta OpraHi3amiiiHOl CTPYKTypH
M1PO3LTY;

10) nmoTpuMaHHS BHMOI CTOCOBHO OXOpPOHHM TIpalli, TEXHIKH OC3IeKH,
MPOTUIOKEXKHOT ~ O€3MeKu, TmepeadayeHux  BIAMNOBAHMMHU  MpaBWIaMu  Ta
THCTPYKIIISIMU;

11) BKHTTS 3aXO0/1iB MIOJI0 HErAWHOTO YCYHEHHSI PUYWH 1 YMOB, IO CTBOPIOIOTh
NEPEeIIKOAN YW YCKJIATHIOIOTh BHUKOHAHHS TPYIOBUX OOOB'SI3KIB, Ta HeEraiHe
NOBIIOMJICHHS PO 1ie 0e3MocepeHbOro KepiBHUKA, a Y pasl Horo BIIACYTHOCTI -
KEepIBHMKA BUIIIOTO PiBHS 00JIACHOT AEP)KABHOI aIMIHICTpaIlii;

12) yrpuMaHHs CBOrO0 poOOYOro MiCIl Ta OOJIAZHAHHSA B MOPSAIKY, YUCTOTI i
CIIPAaBHOMY CTaHI, a TakK0XX 3a0€3MEYCHHs] BCTAHOBICHOTO TMOPSAKY 30epiraHHs
MaTepiaTbHUX IHHOCTEN 1 JOKYMEHTIB;

13) 30epekeHHsT MailiHAa O0JIaCHOI Jep)KaBHOI aaMmiHicTparii, eQpeKTUBHE
BUKOPHCTaHHS OOJIaJIHAaHHS, CKOHOMHE BHUTPa4YaHHS MaTepialliB, eJIeKTpOeHeprii Ta



THITUX MaTeplaJbHUX PECYpCiB (IIHHOCTEH);

14) cBo€uacHe MOJAHHS A0 BIIJIUTY YIPABIiHHS IIEPCOHAJIOM amapary o0JacHOi
Jep’KaBHOI aaMiHICTpaIlli BiIOMOCTEH Mpo 3MiHU, IO BIIOYIUCS Yy TparliBHUKA (PO
BCTYI JI0 HABUYAJBHOTO 3aKJIaqy Ta MPO HOTO 3aKiHYCHHS, 3MIHU TPi3BHINA, MICIIS
peecTparlii (MPOKUBAHHS), 3HITTA 3 BIICBKOBOTO 00JIIKY TOIIO).

2. IloBHOBa)keHHS  MpAIIBHUKIB  BU3HAYAIOTHCS  MOJIOKCHHSAMH  TIPO
BIJIMOBIIHI CTPYKTYPHI MiIPO3JLIH Ta MOCATOBUMHU IHCTPYKIIISIMHU.

3.  IlpamiBHUKH MalOTh MPaBO:

1) kopucTyBaTHCs TpaBaMU Ta CBOOOJAaMH, sIKi TapaHTYIOThCS TIpOMajsiHaM
VYkpainu KoHcTuTyiero 1 3akoHaMu Y KpaiHu;

2) Ha moBary 0coOHCTOl T'IHOCTI, CIIpaBEIJIMBE 1 IAHOOJIUBE CTABICHHS JI0 cede
3 00Ky KEpiBHHUKIB, IPAIIBHUKIB 00JACHOT JIepKaBHOT aJIMIHICTpallii Ta 1HIIKX OCi0;

3) Opatu y4acTh y pO3IJIsil MUTaHb | MPUUHATTI BIAMOBITHUX pilieHb (Y Mexax
CBOIX NTOBHOBAKEHB);

4) Ha oriaTy Ipari BiJIOBIJIHO JO 3aliMaHOl TOCaIH, SIKOCTI BUKOHAHHS CBOIX
000B'A3KIB, IOCBIY Ta CTaXy poOOTH;

5) Ha 37M0pOBi, O€3MeyHi Ta HaJeXHI ST BUCOKOCPEKTHBHOI pOOOTH YMOBH
npar;

6) Ha comiadbHUI Ta MPABOBUH 3aXUCT BIMOBIIHO JI0 iX CTATYCY;

7) 3axumiatd CBOT 3aKOHHI TpaBa Ta IHTEpECH, MPH TOTpedi B CyIOBOMY
HOPAJIKY.

4.  KonkpeTHi 000B'SI3KM Ta MpaBa MPaIliBHUKIB BU3HAYAIOTHCS y TOCAIOBUX
THCTPYKITISIX.

IV. OcHoBHi 000B'sI3kM KepPiBHUITBA 00JIaCHOI Iep:KaBHOI aqMiHicTpamii

1. KepiBHUIITBO 001aCHOI Jep:kaBHOI aaMiHICTpallii 3000B's13aHe:!

1) HEYyXUJIBHO JOTPUMYBATHCS BHMOT YMHHOTO 3aKOHOJABCTBA YKpAiHU PO
IIparto;

2) CTBOpIOBaTH Ui MPALiBHUKIB YMOBH, HEOOXimHI I e(EeKTHBHOTO
BUKOHAHHS (YHKIIIOHATHLHUX 000B'SI3K1B, T1IBUIIIEHHS MTPOTyKTUBHOCTI Tpari;

3) 3a0e3meuyBaTd MaTepialbHE CTUMYJIIOBAHHS 1 3a0XOYEHHS MPAIiBHUKIB 3a
pe3yabpTaTaMu iX 0coOMcTOi poOOTH, pallioHaIbHE BUTpadyaHHs (HOHAY OIUIaTH Mpail
Ta (oHIYy MaTepiaIbHOIO 320X0YECHHS, BUIJIAYYBaTH 3apO0OITHY IJIATy B YCTAHOBJIEHI
TEPMIHM 3 HAJaHHSIM PO3PAaXyHKOBHUX JIMCTIB BignmoBigHO 10 ctarti 110 K3nll
VYkpainu;

4) 3abe3meynTH 3IIHCHEHHS 3aX0JIiB, CIPSIMOBAaHUX Ha 3MIIHEHHS TPYAOBOI i
BUKOHABCbKOI JUCIMIUIIHM, JOTPUMAHHS BCTAHOBJIEHOIO PEXUMY Mpaii Ta
BI/INMOYHHKY;



5) 3a0e3meuyBaT BUMOT'M OXOPOHH Tpalli, TEXHIKK O€3IeKH, CaHiTapii, ririeHu
mparli Ta MPOTHIIOKEKHOT OE3TEKH;

6) cpusATH opraHi3ariii 03I0pOBJICHHS Ta BiIITOYNHKY TPaIliBHUKIB;

7) 3aCTOCOBYBaTH HEOOXiJHI 3axomd 3 TPOPUIAKTUKH  BHPOOHUYOTO
TpaBMaTH3MYy Ta 3aXBOPIOBAHb;

8) y Bumajkax, nependaueHNX YHHHUM 3aKOHOJABCTBOM YKpaiHH, CBOEYACHO
HA/aBaTH MIJIbIY 1 KOMIEHCAIIIT 3 ypaXyBaHHSIM YMOB TIpalli;

9) 3a0e3meuyBaT CUCTEMATHYHE ITiABUIICHHS PiBHS KBai(iKallil mpamiBHUKIB
BIIMOBIAHO /10 TosioxkeHb cTaTTi 201 K3nll Ykpainu;

10) yBaxkHO CTaBUTHCS J10 TOTpeO 1 3amMTIB MpaliBHUKIB, 3a0e3ledyBaTu
HOJIIIIEHHS X JKUTJIOBUX 1 COLIAJIbHO-MOOYTOBUX YMOB; OpraHi3yBaTH OOJIK
IPaLiBHUKIB, SIK1 IOTPEOYIOTH MOMIMNIIEHHS )KUTIOBUX YMOB, Ta PO3MOILISATH KUTIO
BIJMIOBIIHO J10 YMHHOI'O 3aKOHOJABCTBA YKpaiHH, 3a0€3Meuyloud TJAcHICTh NpHU
BUPILNIEHH] IUX MMUTaHb.

2. Y Bumagkax, nependauyeHuX UYWHHUM 3aKOHOJABCTBOM Y KpaiHH,
KEPIBHUIITBO OOJIACHOI JIEPKABHOI aJMIHICTpallii 3/IIMCHIOE CBOI MOBHOBAXXEHHS 3a
MOTOXKEHHSIM 3 TPOQPCIIIKOBUM KOMITETOM NEPBUHHOT NPO(CIIKOBOI OpraHi3arfii.

V. Po0Gounii yac i Horo BUKOpHCTAHHS

1. Jlna mpauniBHHMKIB BCTAaHOBIIOETHCS M'ATUAECHHUN pPOOOUMN THKIEHb 3
JIBOMa BUXIJTHUMH JHSMH - CyOOTOIO 1 HeAunero. TpuBaiicTh poOOUYOro dacy
MpaiiBHUKIB CcTaHOBUTH 40 TOAMH Ha TIWXKACHL (32 BHUHATKOM BUIIAJIKIB,
nepeadayeHuX YNHHUM 3aKOHOaBCTBOM Y KpaiHH).

YV Bumankax, mnepegdauenux crarrero 56 K3nll VYkpainu, okpemum
IpaliBHUKaM 3a YroJ0K MO>€ BCTAaHOBIIOBATHUCS HEMOBHUI poOOYMI [I€Hb 4u
THXKCHB 3 OTUIATOIO TMPalll POIMOPIIITHO BIAMPAIIbOBAHOMY HUMH Yacy.

2. Pexxum po6oTu 007acHOT JIep>KaBHOI aMiHICTpaIlli BCTAHOBIIOETHCS 3T1THO
3 YUHHUM 3aKOHOJIaBCTBOM.

3. HamepemomHi CBSATKOBHX 1 HEpOOOYMX IHIB TPHUBAIICTH POOOYOTO THS
CKOPOYYEThCSI HA OJHY TOJIUHY .

4. TlpamiBHUKaM OKpEMHX KaTeropii KEpiBHHMIITBO MOXKE BCTAHOBIIOBATH
IHAUBIAyaIbHUNA Tpadik poOOTH HA yMOBax Ta B MOPSJIKY, NependadyeHuX YMHHUM
3aKOHOJABCTBOM Y KpaiHH.

5. Jlnga BUKOHAHHS HEBIAKIAIHOI Ta HemnepeadayeHoi poOOTH MpalliBHUKU
3a]Ty4aroThCs 10 poOOTH y BHXIJIHI, CBATKOBI Ta HEpoOOYl JIHI B YCTAHOBJIEHOMY
YUHHUM 3aKOHOJABCTBOM MOPSAJIKY.

6. PobGora y BuxigHuil JeHb MOXE€ KOMIICHCYBaTHCS, 3a 3r0JIOK CTOPIH,
HaJIaHHSM 1HIIIOTO JHS BIATIOYMHKY a00 y TpOIIOBIA (opMi y MOABIMHOMY pO3MIpi.
OmutaTa 3a poOOTY y BUXITHUHN JIeHb 00YMCTIOEThCS 3a mpapwiamu ctatti 107 K3mll
Ykpainu.



7. 3a OaxxaHHSM TIpalliBHUKA, SKUW TpaIfOBaB y CBSATKOBUH ab0 HepoOouwmii
JeHb, oMy MOKe OyTH HaJIaHO 1HITUH JACHD BiAMOYNHKY.

8. Opranizaitis 005Ky po0OOYOro 4Yacy NpaImiBHUKIB B OOJacHIN neprkaBHIN
aAMIHICTpaIlil ITOKJIaJIa€ThbCsl HA KEPIBHHUKIB CTPYKTYPHUX IIAPO3JIUIIB amapary
YepHiriBcbKkoi 00acHOT aepkaBHOI aaMiHicTpalii. O01ik po60oJoro 4acy BeIeThCs Y
KOXXHOMY CTPYKTYPHOMY IMiIPO3AiT BiAMOBITATHHOI 0OCO00I0, Ha SIKYy IMOKJIAIACHO
Taki (YHKIIII, Ta MOAAETHCSA 0 BIAAUTY YIPaBIiHHS MEPCOHAJIOM amapary 00JacHOi
nep:kaBHOI agMiHicTpallii y dopmi Tadess 001Ky poOodoro vacy.

9. Buxin mpariBHMKa 3a MEXl1 aAMIHICTpaTHBHOI OyJiBI y poOouyuii yac 3i
CITY>K00BUX MHUTaHb BIOYBAETHCA 3 BiJloMa HOTo 0e3MmocepeTHhOr0 KepiBHUKA.

10. 3a iHIIIaTUBOIO MpAaIlIBHUKA Ta 3r0JI0K0 HOT0 0e3MocepeIHhOr0 KEPiBHUKA Ta
KEpIBHUKA CAMOCTIHHOTO CTPYKTYPHOTO MiIPO3/1UTy (32 HASIBHOCTI) TaKUi MpaIliBHUK
MO>Ke BUKOHYBATH 3aBJaHHS 3a MOCAJI0I0 332 MEKaMHU aJIMIHICTpaTUBHOI OyaiBmi. Jlis
IIbOTO MpAIlIBHUK TOBUHEH TMOTOJUTH y THCHMOBIM Qopmi, 30KkpemMa 3acodamu
TEJIEKOMYHIKAI[IMHOTO 3B’SI3Ky, TNEpeiiK BIAMOBIIHUX 3aBAaHb Ta CTPOKHU iX
BUKOHAHHS 3 0€3MOCEepelHIM KEpPIBHUKOM Ta KEPIBHUKOM CaMOCTIMHOTO
CTPYKTYPHOTO MiApO3/aity (32 HAsIBHOCTI).

Jlns mpariBHHKAa OOCST 3aBJaHb 3a IIOCAJ0I0 3a MEXaMHu aJMIHICTpaTHBHOI
OyJliBJIl BUBHAYAETHCS 3 YpaxyBaHHSIM TPUBAJIOCTI HOTO poOOYOro yacy.

3a MexxamMH aJMIHICTPaTHUBHOI OyA1BI1 MOXXYTh BUKOHYBATHCh 3aBJIAaHHS, SIKIIO
iX siKicHe, eeKTUBHE Ta Pe3yIbTaTUBHE BUKOHAHHS HE MOTPEOYE:

BUKOpHUCTaHHA 1H(QOpMaIlii 3 00MexKEHUM JOCTYTIOM;

JOCTYITy JIO KOMIT IOTEPHOTO, TEJIEKOMYHIKAIIMHOTO Ta/abo MpOTrpaMHOTO
3a0e3MneueHHsl, ke (PYHKIIIOHYE JIUIIE Y MeKax MPUMIIICHHS,

000B’SI3KOBOTO MepedyBaHHs B MPUMIIIIEHHI 00JIACHOT JIepKaBHOT aMiHICTpaIlii
(3ayuyeHHsl IHIIMX TPAIiBHUKIB 00JIACHOT JEp>KaBHOI aJMiHICTpallii, MPOBEACHHS
KOHCYJIbTaIll¥, HapaJ1 TOIIO).

Yac BUKOHAaHHS TPAIliBHUKOM 3aBAaHb 3a TOCAJA0K0 33  MEXKaMu
aJMIHICTpaTUBHOI OyA1BJI1 OOJIIKOBYETHCS SIK poOOUMil Hac.

11. VYMOBHM 1 NOpPSNOK HaJAHHS BIJIIMYCTOK MpaliBHUKaM BCTAHOBIIIOKOTHCA
sriiHo 3 Kojekcom 3akoHIB mpo mpaio YkpaiHu Ta 3akoHoM Ykpainu «IIpo
BIJITYCTKW.

12. TIlpamiBHMKaM HaJA€ThCA IIOpIYHA OCHOBHA OIJJadyyBaHa BIJIIYyCTKa
TPUBAIICTIO 24 KaJleHJapH1 JHI Ta J0AaTKOBa OIIauyBaHa BiAIyCTKa 3a OCOOJHMBHUI
XapakTep mparli — 4 KaJeHIapHi JTHi.

13. YeproBicTh HaJaHHS TMpaIlilBHUKAM IIOPIYHOI OIJIA4yBaHOi BiJITyCTKU
YCTaHOBJIFOETHCS 3TTHO 3 3aTBEPHKEHUM TrpadiKoM BiJITYCTOK 3a MOTOKEHHSAM 13
npo(CIIKOBUM KOMITETOM 3 ypaxXyBaHHAM HEOOXITHOCTI 3a0e3redeHHsT pPoOOTH
aJMIHICTpaIlii Ta 0COOUCTHX IHTEPECIB IPaIliBHUKIB.

[IpamiBHUKaM, SKi HAaBUAIOTHCS y BHINWX HABUAJbHUX 3aKJIa/iaX, HaBUYAIBHUX
3aKJIajax MicIsAUIIOMHOI OCBITH Ta acCHipaHTypi, HAJAIOTHCS JOJATKOBI OMJIadyBaHi
BIJIMTYCTKH Y 3B'SI3KY 3 HABUAHHSIM.



V1. 3a0xo4eHHs 32 CyMJIIHHY NPaIio

1. 3a cymsliHHY Tpaio, 3pa3KoBe BUKOHAHHSA TPYJIOBUX OOOB'S3KIB Ta 1HIII
JIOCSITHEHHSI B pOOOTI 70 TMpalliBHUKIB 3aCTOCOBYIOTHCS Taki (OpMHU MaTEplabHOTO 1
MOPaJTHHOTO 3a0X0OYCHHS:

oroJjomieHHs [Toasku rogoBu 06J1acHOT JIepKaBHOI aiMiHICTpaIlii;

HaropokeHHs [lodecHOI0 TpamMoTOr0 00JacHOi JeprkaBHOI aaMiHicTparii 3
BUILJIATOIO TPOIIIOBOi BUHATOPOIH.

2. 320X04YCHHSI  OTOJIONIYETHCS ~ PO3MOPSAKEHHSIM  TOJIOBH  00JIaCHOI
Jep>KaBHOI aIMIHICTpAITii.

[Ipu 3ao0xodeHHI mpaliBHUKA 3a0e3MeuyeTbcs MOE€THAHHS MOPAIBHOTO 1
MaTepilalbHOrO0 CTUMYJIIOBAHHS MO0 mpar.

3. 3a o0co0iMBI TpPyAOBI 3aciayrd MpaliBHUKUM OOJAcHOI Jep:KaBHOI
aJMIHICTpAIlil MOXKYTh OYTHU MIPEACTABICHUMH JI0 JICPKABHUX HATOPO/I.

VII. BiagnoBigajabHicTh 32 NopylIeHHs TPYA0BOI AUCUMILTIHA

1. TlopyuieHHs TpynOBOI AMCHMIUIIHA, TOOTO HEBUKOHAHHS YM HEHAJIECKHE
BUKOHAHHS 3 BHHHU IpaliBHUKAa 0€3 TOBAKHUX NPUYMH TMOKJIAJCHUX Ha HBOTO
TPYJIOBUX a00 cCIIy>)kOOBUX OOOB'SI3KIB, TATHE 3a COOOI0 3aCTOCYBAaHHS 3aXOJiB,
nepeadaueHuX YUHHUM 3aKOHOJJaBCTBOM.

2. 3a mOpyUIEHHS TPYAOBOi JUCIMIUIIHA JO TpalliBHUKA MOXe OyTH
3aCTOCOBAHO TUIBKU OJWH 3 TAKUX BUIIB JUCITUTIIIHAPHOTO CTATHCHHS:

JIOTaHa;

3BUIbHEHHS.

3. JucumruriHapHe CTSATHEHHS 3aCTOCOBYETHCS B TMOPSIKY, IepeadadyecHOMY
YUHHHUM 3aKOHOJIABCTBOM.

4. ]Jlo 3acToCyBaHHSI JUCLUMIUIIHAPHOTO CTATHEHHS BiJ MOPYIIHUKA TPYI0BOI
JUCLUUILUTIHM B OOOB'A3KOBOMY MOPSAKY BUMArae€ThbCs MUCHMOBE TMOSICHEHHS. Y pasi
BIJIMOBU MpalliBHUKA JaTH MHUCHMOBE IMOSCHEHHS CKJIAa€ThCsl BIJMOBIAHUMN aKT.
BigmoBa mpaliiBHMKa JaTH TIOSICHEHHS HE MOXe OyTH TEepelKoJIon s
3aCTOCYBAHHS CTSTHEHHSI.

5. JlucrururiHapHe CTATHEHHS 3aCTOCOBYETHCS 0€3MOCEepPEHBO 32 BUSBICHHIM
MPOCTYIIKY, aJie¢ HE MI3HIIIE OJHOTO MICSIS 3 JIHA WOTO BUSIBICHHS, HE BPaXOBYIOUH
yacy 3BUIbHEHHS IpalliBHUKA BiJ poOOTH Yepe3 TUMUYACOBY HEMpale3laTHICTh abo
nepeOyBaHHs MOro y BIAMYCTIII.

6. JlucrururiHapHe CTSATHEHHS HE MOXe OyTH HaKIaJeHE Ii3HIIIEe MIECTH
MICSIIIB 3 JHS BYNHEHHS MTPOCTYIIKY.

7. 3a KOXHE MOPYIICHHA TPYAOBOI AUCLUMIUIIHU IO MOPYUIHHKA MOXE OyTH
3aCTOCOBAHO JIMIIE OJHE JUCLUIUIIHAPHE CTATHEHHS.

8. Ilpu BuOOpi BUAY CTATHEHHS IMOBUHHI BPaxXOBYBATHUCS CTYIIHb TSXKKOCTI



BYMHEHOTO MPOCTYNKY 1 3amojisHa HHUM IIKOZAa, OOCTaBHHHU, 32 SKHX BYMHEHO
MPOCTYTIOK, 1 TIOTIepeiHsA poOOoTa MpalliBHUKA.

9. ﬂKI]_[O MpOTATOM pOKy 3 JHA HaKJIadaHHSA I[I/ICHI/IHJ'IIHapHOFO CTATHCHHA
HpaHIBHI/IKa HE 6yz[e HII[I[aHO HOBOMy I[I/ICI_II/IHJIIHapHOMy CTATHCHHIO, BiH
BBAXA€ThCA TaKUM, IIIO HC MaB I[I/ICI_[I/IHJ'IIHapHOFO CTATHCHHA.

10. Sxmro mpaiiBHUK HE JOMYCTHB HOBOTO MOPYIICHHS TPYIAOBOI AUCHIUILIIHM 1
JI0 TOTO 3K MPOSBHUB ceOe CyMIIIHHUM MpPaliBHUKOM, 3a MOJAAHHSIM 0e3M0CepeTHBOro
KEpiBHHUKA CTATHEHHS MOXe OyTH 3HATE 10 3aKiHUYEHHS OJTHOTO POKY.

11. TIpoTsirOoM CTPOKY Ali JUCHUMILUTIHAPHOTO CTATHEHHS 3aXO0JU 3a0XOYEHHS 0
MpaliBHUKA HE 3aCTOCOBYIOThCHI.

12. JlucumrutiHapHe CTATHEHHS MOKe OyTH OCKap>KeHE MPaIliBHUKOM Y IOPSJIKY,
BCTAHOBJICHOMY YHHHUM 3aKOHOJIABCTBOM.

VIII. Ilopsaaok BupilleHHS TPYAOBHUX CIIOPIB

1. TpynoBi cmnopu, IO BUHUKAIOTh MDK HPAIIBHUKOM 1 KEPIBHULTBOM
o0JlacHOi Jep>KaBHOI aaMIHICTpallli, po3MISIAAlOThCS B TOPSAKY, MepeadadueHoOMy
YUHHUM 3aKOHOJaBCTBOM.

IX. IIponyckHuii pesxuM BXOY /10 aAMiHICTPATHBHOIO
OyAMHKY i C1y2kK00BHX NPUMIillleHb, B IKHX PO3MillleHA
o0J1acHA epKaBHA aAMiHicTpanin

1. [IpormyckHuii pexuM BXOAy 10 aJMIHICTPATUBHOTO OYIWHKY, €
po3mimieHa oOJjlacHa JiepKaBHA aJMIHICTpaIlis, 3IIMCHIOEThCS BIAMOBIIHO 10
BCTAHOBJICHOTO TIOPSIKY.

["onoBa YepHiriBcbkoi 00JaCHOT KepiBHuk anapaty YepHIriBcbKoi
Jiep>KaBHOI aIMIHICTpaIii 00J1acHOI JiepKaBHOI aMiHICTpaIlii
B stuecnaB HAVYC Harams MYJKHUKOBA

["onoBa nepBuHHOT MPOGCIITKOBOT
oprasizaiii YepHIriBchkoi 0061acHOT
Jiep KaBHOI aaMiHICTpallii

Onena TUMOIIIEHKO
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